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IIpaBusia o6MeHa 1eJIOBbIMH MOAAPKAMHU U 3HAKAMH /1€JI0BOT0 IrOCTENPUUMCTBA
B MyHMUIMNIAJIbHOM OI0KETHOM J0IIKOJbHOM 00pPa30BaTEILHOM YYpe:KIeHU U
naerckoM caay Ne 21 «Tepemok» r. I1aBjioBo

1.00mme noJs1oxeHnst

1.1.IIpaBuna oOMeHa JeIOBBIMH NMOAAPKAMH U 3HAKaMH JIEJIOBOTO TOCTETIPUUMCTBA B
MyHUIMIaaIbHOM OI0KETHOM JOMIKOJILHOM 00pa30BaTeIbHOM YUPESKICHUN AETCKUN caJ
Neo 21 «Tepemoxk» 1. [TaBnoBo (manee mo tekcty — [IpaBuna, Yupexaenue) pazpadoTaHbl B
COOTBETCTBUU ¢ nos0keHusAMU Konecturyuu Poccuiickont @enepannn, PenepanbHOro
3akona ot 25 nexadps 2008 r. Ne273-D3 «O npoTHUBOACHCTBUN KOPPYIILUN» U TPUHITHIMU
B COOTBETCTBUU C HUMU UHBIMU 3aKOHOAATEIbHBIMU U JIOKAJbHBIMU aKTaMHU.

1.2.IlpaBuna onpenensitoT eIuHbIe sl BceX paOOTHUKOB YuUpexaeHus TpeOoBaHUs K
JAPEHUIO U IPUHSTHIO JIETOBBIX [TOIAPKOB.

1.3. Yupexaenue noaepxuBaeT KOPIOpaTUBHYIO KYJIbTYpPY, B KOTOPOH JEJIOBbIE IOAAPKH,
KOPIIOPaTUBHOE TOCTENPUUMCTBOM U MIPEICTABUTENBCKUE MEPOIPUATHS pacCMaTPUBAIOTCS
TOJIbKO KaK MHCTPYMEHT JUIsl YCTAHOBJICHUS U NOJJIEP>KaHUS AEJIOBbIX OTHOIICHHUH U KaK
IPOSIBJIEHUE OOILETIPUHITON BEXKIIMBOCTH B X0J1€ ACSITEIbHOCTU Y UPEXKICHUS.

1.4.YupexaeHue uCXOUT U3 TOTO, YTO JOJTOBPEMEHHBIE JI€JI0BbIE OTHOLLIEHUSI OCHOBBIBAIOTCS
Ha JIOBEPUH U B3aUMHOM yBa)keHUHU. OTHOIIEHUS, TP KOTOPBIX HApYyILLIAETCs 3aKOH U
MPUHIUIIBI I€JI0OBOM 3TUKH, BPEIAT PENyTAlUKU YUPEXKACHUS U YECTHOMY UMEHH €0
PabOTHUKOB, U HE MOTYT 00€CIIEUUTh YCTOWUMBOE JOJTOBPEMEHHOE Pa3BUTHE Y UPEKICHUS.
Taxoro posia OTHOIIEHUS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE PaOOThI Y UpEKACHHUS.

1.5. JleiictBue IIpaBun pacripocTpaHseTcss Ha BceX paOOTHUKOB YUpEkKIACHUS, BHE 3aBUCUMOCTH
OT YpOBHS 3aHUMAEMOU TOJKHOCTH.

1.6. Jlannsie [IpaBumna npecneayroT CIeaYIONTUE TENH:

e oOecrnieyeHHe €IMHOOOPA3HOTO MOHUMAHMSI POJIM U MECTA JIEJIOBBIX M0/IaPKOB, JIEIOBOTO
rOCTENPUMMCTBA, IPEICTABUTEIICKUX MEPOIIPUATHH B IEJIOBOM NPAKTUKE Y UPEKICHUS;

®  YIPABICHYECKON M XO35MCTBEHHOM AECATEIBHOCTH Y UPEXKICHUS NCKIOYUTEIBHO Ha
OCHOBE Ha/IJIe)KAIUX HOPM U IIPABUJI JAEJIOBOTO MOBEACHUS, Oa3upyIOLUXCcs Ha
MPUHIMUIIAX KAYECTBA MIPEIOCTABIEHUS YCIIYT, 3alIUThl KOHKYPEHIIMH, HETONMYILEHUS
KOH(JIMKTa UHTEPECOB;

e OIpeneeHne eIUHbIX Ul BCeX paOOTHUKOB Y UpeKIeHNs TPeOOBaHUH K TapEHUIO U
IMPUHSTHIO JIETOBBIX MMOaPKOB, K OPraHU3alMy U YYaCTHIO B IPEJCTABUTEIbCKUX
MEpPOTIPUATHSIX;

® MHMHHMMM3UPOBAHHE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYHNOTpeOJEeHHEM B 00JIacTH
MOJIapKOB, NMPEACTaBUTEIbCKUX MepornpusaTuil. Hanbomnee cepbE3HBIMU U3 TaKUX PUCKOB
ABIIAIOTCS OMACHOCTH MOJKYIA M B3TOUHUYECTBO, HECIIPABEAIMBOCTD 110 OTHOUIEHHIO K
KOHTpareHTam, MPOTEeKIMOHU3M BHYTPH Y UpeKICHUSI.

2. TpeGoBanus, npeabsBJIsieMble K JeJOBbIM NOaPKaM H 3HAKaM J1eJI0BOI0

rocTenpuuMCTBa

2.1. PaboTHHUKH YUpexIeHUsS MOTYT MOJIYy4aTh J€JI0BbIEe OJIAPKH, 3HAKU JEJI0BOTO

rOCTEIPUUMCTBA TOJIBKO Ha O(ULIMATBHBIX MEPOTIPUSATHUSX, IPH YCIIOBUH, UTO 3TO HE

MPOTHUBOPEYUT TPEOOBAHUSAM aHTUKOPPYIIIMOHHOTO 3aKOHO/IaTENIbCTBA U HACTOSIIIUM

IIpaBunam.

2.2.1lopapku u yciiyru, IpMHUMAEMBbIE WU MPEJOCTaBIIsIEMbIE Y UPEXKICHNUEM, TIEPEAOTCS U
[TprHMMAaIOTCS TOJIBKO OT UMEHHU YUpEeXKJIEHUS B 1I€JIOM, a HE KaK [MOapOoK WK Iepeada ero
OT OTJENIBHOTO PAa0OTHUKA.



2.3. Ilomapku u yCiIyTu, KOTOpbIE paOOTHUKHA OT UMEHHU Y UPEKICHUS MOTYT TIEpe1aBaTh IPYyTrUM
JUIaM WY IPUHUMATh OT APYTUX JIUI] B CBSI3U CO CBOEH TPYIOBOM AEATEIBHOCTBIO, A TAKXKE
MIPEACTABUTENBHBIE PACXO/IbI HA JIEJIOBOE TOCTENPUUMCTBO JI0JKHBI COOTBETCTBOBATh
CIIEYIOIUM KPUTEPUSIM:

e OBITb NPSAMO CBSA3aHBl C YCTaBHBIMHU IEJIIMU JI€ATEIbHOCTH YUpexaeHus, Tudo ¢
NaMATHBIMA ~ JaTaMu, [OOWiIesMHd, OOIIEHAMOHATBHBIMU  Tpa3AHUKAMH, HHBIMH
COOBITHSIMHY;

e OBITh pa3yMHO 0OOCHOBaHHBIMH, COPA3MEPHBIMU U HE SBJIATHCS INPEAMETaMU POCKOIIIH;

® HE TMpPEACTaBIATH COOOW CKPHITOE BO3HArpaXJIEHUE 3a YCIOyry, MACUCTBHE WIIH
Oe3zeiicTBUE, MOIMYCTUTENbCTBO WM IOKPOBUTEIBCTBO, MPEAOCTABICHUE IIPaB WU
INPUHITHE ONpPENENEHHBIX PEIIeHU, TU00 MOMBITKY OKa3aTh BIMUSHUE Ha IMOIy4aTess C
WHOM HE3aKOHHOM MJIN YTUYHOM IIeIbIO;

e He co3gaBaTh Ui [Odydarenss oO0s3aTeNbCTBA, CBSA3aHHBIE C  €r0  CIYXKEOHBIM
MOJIO’KEHUEM WIIM UCTIOJTHEHUE CITYKEOHBIX (IOJKHOCTHBIX ) 00s13aHHOCTEH;

® HE CO03/1aBaTh PEIYTALMOHHOTO PUCKA IS JIEJIOBOTO UMHJDKA Y UpEexKIeHHs, paOOTHUKOB
U UHBIX JMIl B CJIydae pAacKpeITUs HMHGOpMAIMM O COBEPUICHHBIX IMOJapKax H
MTOHECEHHBIX MPEACTABUTEIBCKUX PACXOAAX;

e HE  [POTUBOPEYUTh  HPUHLUIIAM U TpeOOBaHUSAM  AHTUKOPPYILIMOHHOTO
3akoHonaTenscTBa Poccuiickoit @enepanuu, [lonokeHuio 00 aHTHKOPPYIIMOHHOM
NONUTUKK B Yupexaenuu, Koaekcy 3TUKM M Cly:KeOHOro MoBeJAeHUS PaOOTHHUKOB
VYupexxaeHus 1 00ImenpruHATHIM HOPMaM MOPAJIH U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOAapKH, B TOM YHUCIIE B BUJIE OKA3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAHHUS U
ydacTus B pa3BJIEKaTENIbHbIX U aHAJIOTUYHBIX MEPONIPUATHUAX HE JODKHBI CTABUTD
MPUHUMAIOIIYIO CTPOHY B 3aBUCUMOE MOJI0KEHUE, IPUBOJUTH K BOSHUKHOBEHHUIO KaKHX -
1100 BCTPEUYHBIX 0053aTENbCTB CO CTOPOHBI [TOJIy4aTeNs UJIM OKa3bIBaTh BIUSHUE HA
OOBEKTUBHOCTbD €T0 JIEJIOBBIX CYKICHHUM U PEIICHUH.

2.5.CTOMMOCTh U IEPUOTUIHOCTD JAPCHUS U TIOYYCHHS JCIOBBIX MOJAPKOB W/HIIU Y4aCTH B
MPEACTABUTENBCKUX MEPOIIPUATUSX OJHOIO U TOTO K€ JIMLA JOJIKHBI ONPEAETIATHCS
JIeJIOBOM HEOOXOIMMOCTHIO U OBITh Pa3yMHBIMHU.

2.6.B kauecTBe M0JJapKOB PAOOTHUKHU YUpPEXKIEHHS TODKHBI CTPEMUTBCST MCIIOJIb30BaTh B
MaKCHMaJbHO JOMYCTUMOM KOJIMYECTBE CIy4yaeB CyBEHHUPHI, IPEIMEThI U U3ENHUs,
MMEIOLINE CUMBOJIMKY Y UPEXKIACHHUS.

2.7.1lojapku ¥ yCIIyTH HE AOJKHBI CTaBUTD 10/I COMHEHHE UMUK WM JIEIIOBYIO PEIyTalHIO
VYupexaeHus u ero paboTHUKOB.

3.I1paBa 1 0013aHHOCTH Pa0OTHUKOB Y4pe:KIeHus IPH o0MeHe [1eJIOBbIMHU NMOAAPKAMHU H

3HAKAMH J€eJ10BOr0 rocTeNpPpUuUMCTBa

3.1.Pa0oTHMKY, IPEACTABISAIONINE UHTEPECH Y UPEXKICHUS WIH JIEHCTBYS OT €r0 UMEHH,

JIOJIKHBI
coOroAaTh rPaHULbl JOMMYCTUMOTO MTOBEACHUS TP OOMEHE JIeIOBBIMU MOAAPKAMHU U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2.Pab0oTHHUKY yUpexACHUs BIPABE AAPUTh TPETHEM JIMLIAM U MOIy4aTh OT HUX JEJIOBbIE
MI0JIapKH, OPTaHU30BbIBaTh U Y4aCTBOBATh B MPEACTABUTEIBCKUX MEPONPUATHUSAX, ECIIH ITO
3aKOHHO, 3TUYHO U JIeJaeTCs UCKIIOYUTENBHO B JI€JIOBbBIX LIEJSAX, ONPEAeIEHHBIX
HACTOALIUMU
IIpaBunamu.

3.3. Ilpu 1100BIX COMHEHUSAX B IPABOMEPHOCTH MJIM STUYHOCTH CBOUX JIEHCTBUI paOOTHUKH
VYupexaenus 00s13aHbl IOCTaBUTh B U3BECTHOCTh PYKOBOAUTENS YUPEKIECHUEM U
IIPOKOHCYJIBTUPOBATHCS C HUM, IPEXKAE YEM JapUTh WIIU MOIYy4aTh OAAPKU WUIH
y4acTBOBATh B T€X WJIM UHBIX MPEIACTABUTEIBCKUX MEPOTIPUATHUSX.

3.4.ITpu nony4eHuu A€I0BOTO MoapKa WM 3HAKOB JIEJIOBOTO FOCTENPUUMCTBA PAOOTHUKHU
VYupexaenus 00s13aHbl IPUHUMATh MEPHI M0 HEJAOMYIEHUIO BO3MOKHOCTH BOSHUKHOBEHHUS
KOH(JINKTa HHTEPECOB.

3.5.PaboTHuKN YupexIeHus He BIIPaBe UCIIONIB30BaTh CIIY)KEOHOE ITOI0KEHUE B IMIHBIX



HEJIAX, BKIIIOYas UCIIOJIb30BaHUA UMYIIIECTBA quemneHHﬂ B TOM YHCIIC:

JUISL TIOJTyYEHHSI TIOAAPKOB, BO3HATPAXKICHHUSI M MHBIX BBITOJ JUIA CE0sl JIMYHO U JAPYTUX
Ul B OOMEH Ha OKa3aHHWE YUPEeKICHHEM KaKUX-JTHOO YCIyT, OCYIIEeCTBICHUS JHMOO
HEOCYIIECTBIICHUS OIPECIICHHBIX ACUCTBUM, nepeaadn MHPOPMALUU, COCTAaBIISAIONICH
KOMMEPUYECKYIO TaliHY;

JUISlL TIOJTyYEHHS MI0JIapKOB, BO3HAIPAX/IE€HUS M MHBIX BBITOJ JJIS c€0sl JIMUHO U APYTUX
JUI] B IIpollecce BEIEHUS el YUpeKIEHHs, B TOM YHCIE, Ka 1O, TaK U I0Cie
IIPOBEJCHUS NEPErOBOPOB O 3aKIIOYEHUU T'PaKIaHCKO-IIPABOBBIX JOTOBOPOB U HHBIX
CHEJIOK.

3.6.He nomyckaercs nepeaaBarh M IPUHUMATh MOJAAPKU OT YUpPEXIEHUs, €ro pabOTHUKOB U
NpeCTaBUTENCH B BUJIE ICHEKHBIX CPEJICTB, KAK HAJTMYHBIX, TaK U O€3HATMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TAaKXkKe B ()OpME aKIMH WIN UHBIX JIMKBHIHBIX [IEHHBIX OyMar.

3.7.PaboTHUKN YupexIeHUs TOJKHBI OTKA3bIBATHCS OT MPEATIOKECHUN TOTYIEeHUS TOAAPKOB,
OIJIaThl UX PACXOJIOB U T.II., KOI'/1a IOJOOHbIE JEHCTBUS MOT'YT MOBJIMATH WIH CO3/1aTh
BII€YATJICHUE O BIMSIHUM HA UCXOJ CIEJIKH, PE3yJIbTaT IPOBEACHUS TOProB, Ha
IIPUHUMAEMBbIE Y YPEKACHUEM PEILICHUS U T. 1.

3.8.PaboTHUK YupexaeHus,, KOTOPOMY IIPH BBIIIOJHEHUS JOKHOCTHBIX 00s13aHHOCTEN
IpeiaraloT NoJapKy WIK APYroe BO3HarpaxkJeHue, KOTopble CHOCOOHBI MOBIUATH Ha
MOJTrOTAaBIMBACMbIEC W/WJIM IPUHUMAECMbIC UM PEIICHUS MU OKa3aTh BIMSHUE HA €TO
nelicTBue/0e3neiicTBIE, TOIKEH:

0TKAa3aTbCsl OT HUX M HEMEIUICHHO YBEIOMHUTH PYKOBOJHUTENS Y UPEXKICHHS O (paKTe
MIPEeAJIOKEHUS TToAapKa (BO3ZHATPAXKIACHUS);

UCKJIIOUUTh JJaJIbHEHIINEe KOHTAKTBhI C JIUIOM, NPEJIOKUBIINM [101aPOK WU
BO3HArpakJAeHue, eCIIM TOJIBKO 3TO HE CBA3AHO CO CIY)KEOHON HEOOXOTUMOCTbIO;

B Cllydae €clid MOJAapOK WJIM BO3HArpaxJIe€HUE HE IPEJCTABIAECTCS BO3MOKHBIM
OTKJIOHUTb WJIM BO3BPATUTh, MIEpeaaTh €r0 C COOTBETCTBYIOLIEH CIIy:KEOHOU 3amuCcKOu
IUI TPUHATHA COOTBETCTBYIOIIMX MEpP PYKOBOIUTENIO YUpPEXAECHUS U IPOJOJDKUTH
paboTy B YCTaHOBJICHHOM YUpEXKICHHH IOPSAIKE HAJ BOIPOCOM, C KOTOPBIM OBLI
CBSI3aH MOJAPOK WM BO3HArpaXKACHUE.

3.9.B cnyyae BO3HUKHOBEHUS! KOH(QIMKTa UHTEPECOB IIPU MOJIYYEHUH JEI0OBOTO MOAApKa WIH
3HAKOB JIEJIOBOTO FOCTENPUUMCTBA PAOOTHUK Yupex/eHus: 00s3aH B MMCbMEHHOU (opme
YBEIOMHUTBH PYKOBOAHTENS Y UPEIKIICHHUS.

3.10.PaGoTHHKaM YupexaeHus 3anperiaeTcs:

CaMOCTOSITEIILHO MPUHUMATh MPETIOKESHUS OT OpraHU3aIlui WA TPETHUX JIUI] O
BPYUYCHUH JISTOBBIX ITOJAPKOB U 00 OKa3aHUH 3HAKOB JICJIOBOTO TOCTSIIPUHUMCTBRA,;
NpPUHUMATh 0€3 COIJIACOBaHUS C PYKOBOAHUTENEM YUpPEXKACHUS MAETOBBbIE MOJAPKU H
3HAKU JIETIOBOTO TOCTENPUHUMCTBA B XOJ€ TMPOBEACHUS [EIOBBIX MEPETrOBOPOB, IMPHU
3aKJTFOYCHUN JIOTOBOPOB, a TaKXKe B WHBIX CIydasx, KOTjia MoJ00HbIC JEHCTBUS MOTYT
MOBJIUATH WM CO3/aTh BIIeYaTJIeHWEe 00 UX BIUSHUU Ha IPUHUMAEMbIE PEIICHHS;
MPUHUMATH JICJIOBBIC MTOIAPKU U 3HAKHU JCJIOBOTO TOCTEIIPHUIMCTBA B X0JI€ TIPOBEACHHUS
TOPTOB M BO BPEMsI ITPOBEICHUS TIPSIMBIX ITEPETOBOPOB IMPH 3aKITFOUYSHUH JIOTOBOPOB
(KOHTPaKTOB);

MIPOCUTHL TPEOOBATh, BEIHYK/IATh OPTaHU3AIMH WU TPETHUX JIUI] TaPUTh UM JTHOO0 MX
POJICTBEHHUKOB JICTIOBBIC TIOJIAPKHU ¥ /MU OKa3bIBaTh B UX MOJb3Y 3HAKHU JIETIOBOTO
TOCTEIPUIMCTBA;

MPUHUMATH TTOJIAPKU B BUJIC HATHMYHBIX, OC3HATMYHBIX IEHEKHBIX CPEICTB, IIEHHBIX
OyMmar, qparoleHHbIX METAJIJIOB.

3.11.YupexeHue MOXKeT NPUHATh pelieHre 00 y4acTuu B 6JIarOTBOPUTEIBHBIX MEPONIPUSATHUSX,

HampaBJICHHBIX Ha cO3/laHue uMUKa YupexaeHus. [Ipu 3Tom miaan u Or0/pKeT ydacTHs B
JAHHBIX MEPONPUATHIX YTBEPKIACTCA PYKOBOAUTEIIEM Y UPEKICHHUS.

3.12.B ciny4ae ocyIIeCTBIECHUS CIIOHCOPCKUX, OJIarOTBOPUTEIBHBIX IPOTpaMM Y UpeKaeHue
JOJIKHO MPEIBAPUTENBHO YI0CTOBEPUTHCS, UTO MpeIcTaBisiemMas Y UpekIeHUEM ITOMOIIb

HC 6y,ZleT HCIIOJIb30BaHA B KOPPYHIHUOHHBIX LEJIAX WA UHBIM HC3aKOHHBIM ITYTCM.



3.13.I1pu B3auMOJEHCTBUH C JTUIAMHU, 3aHUMAIOITUMU JOJKHOCTH TOCYIapCTBEHHON
(MyHUIIUTIAIBHOM ) CITYXKOBI, CIIeyeT PyKOBOJICTBOBATHCS HOPMaMH, PETYIHUPYIOIIUMU
ATUYECKUE HOPMBI U MPaBUJIA CITYKEOHOTO MOBEICHHS TOCYIapCTBEHHBIX

(MYyHULIMTTQJIBHBIX )

CITy)Kalux.

3.14. Heucnonnenue HacTosmux [IpaBui MOXKeT cTaTh OCHOBaAaHUEM ISl IPUMEHEHUS K
PabOTHHUKY Mep AUCIUILIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M IPa’kIaHCKO-
MIPaBOBOTO XapaKTepa B COOTBETCTBUHU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

4.00aacTh npumenenus [IpaBua

4.1.Hacrosiue [IpaBuna moasyiexar NpUMEHEHHIO BHE 3aBUCIMOCTH OT TOTO, KAKMM 00pa3oM

MePEIA0TCS JCJIOBBIC TTOIAPKH M 3HAKH JISJIOBOTO TOCTESIPUUMCTBA: HAMIPSMYIO WU Yepe3
MOCPETHUKOB.

4.2 .Hacrosmue [IpaBuna sSBiastoTCs 00s3aTEIbHBIMU JUIsI BCEX PAOOTHUKOB Y UPEIKICHUS B

nepuos padboTel B Y UpExkIECHUH.
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